Please fill in completely, this will be used to provide MLO with your contact information and to schedule staff and logistical support.  Please e-mail or fax the completed form to the Station Chief at least one month prior to your visit or before shipping large or heavy equipment.  Fax #: (808) 933-6967.  Annotate N/A for non-applicable items.

Visitor’s Information and Requirements Form

Name(s): 

Organization: 

Phone number: 

E-mail address: 

Brief description of work to be performed:

Lodging while in Hawaii:

Contact number while you are in Hawaii:

Itinerary

a. Arrival date and time:

b. Departure date and time:

c. Planned dates to work at MLO:

Equipment Delivery and Shipment

a. Is equipment being delivered at the Hilo Office or at the Observatory site on the mountain?

b. Approximate delivery date? 

c. Is equipment being picked up at the Hilo Office or at the Observatory? 

d. Expected pickup date? 

e. Approximate size and weight of each shipped item? 

f. Will you contract MLO Staff to transport equipment between the Hilo Office and the Observatory?

     (Contact Station Chief at least 7 days in advance; a service fee may apply)

Location for equipment set up:

(E.g., east side of visitors building, or wall southwest of NDSC building, or other location based on availability)  Contact Station Chief for availability. 

Location for office space:

(E.g., AEC building, Denver building, NDSC building, etc., based on availability)  Contact Station Chief for availability.

Do you need to connect your instrument or computer to the MLO network?

Contact Network Administrator, Darryl Kuniyuki, for network information.

Do you have any special computer requirements?

Do you have any special electrical requirements? (E.g. 220 volts, etc.)

Do you have any other special requirements?

Any special instructions for the MLO staff concerning your instrument?

Will you need extra MLO personnel for assistance?

 (number of personnel, dates and reason; please make prior arrangements with the Station Chief or the MLO principle observer for your project)

Will you need keys for the observatory? 

(Please make arrangements with the Station Chief) 

